RNIB Post Compulsory Education and Training Services

Student Factsheet 2008-2009
Trust applications: some general guidelines. 

We need your comments! We publish new factsheets every year, so please let us know how we can improve them. Please go to the survey on the last two pages of this factsheet. We will publish the results on the website during 2009. 

Charitable trusts and foundations can provide a reliable source of funding for both individuals and voluntary organisations. There is, however, considerable competition for such resources, and it is advisable to give careful thought to any application, which is submitted. Unfortunately, there is no guaranteed method for making trust applications, but the following guidelines should at least improve the chances of success. You may also find it helpful to obtain RNIB’s List of grant awarding charities which may assist blind and partially sighted students. Please refer to details at end of factsheet. This factsheet contains the following sections:
· Services from the Directory of Social Change 

· Other action points

· Pitfalls to avoid

· The structure of an effective application letter.

Services from the Directory of Social Change       
There are a number of directories published by the Directory of Social Change which are useful to consult. These directories provide details of trusts, foundations and companies that offer funding to individuals and charitable organisations throughout the UK. You may find some of these directories in your local public reference library, college or university library, careers library, Council for Voluntary Service or Citizens Advice Bureau.

The Educational Grants Directory 2009/10, provides details of over 1500 sources of funding for children and students up to first degree level.  
A Guide to Grants for Individuals in Need 2009/10, provides details of 
funds and other support available for the relief of individual poverty and hardship.  
Directory of Grant-making Trusts 2007-2008 provides a comprehensive reference to over 2,500 grant-making trusts, each with the potential to give collectively £3 billion a year. Not recommended for individuals looking for funding.

A Guide to the Major Trusts 2007/2008 Vol.1 covers the top 400 UK trusts, and Vol.2 covers the next 1,200 major trusts 

New editions of Directory of Grant-making Trusts and Guide to the Major Trusts Volumes  1 & 2 are due for publication in Spring 2010

         There are also guides to local trusts published by the

         Directory of Social Change which give information about 

         trusts in particular UK areas:
         A Guide to Local Trusts in Greater London 2008/09
         A Guide to Local Trusts in the Midlands 2008/2009
         A Guide to  Local Trusts in the North of England 

         2008/2009
         A Guide to Local Trusts in the South of England 

         2008/2009
         The Welsh Funding Guide 2005/2006 (last edition of the series)

         A Guide to Scottish Trusts 2006/2007 (last edition of the series)

The Directory of Social  Change also publishes general advice on trust funding in the following publications:

Trust Fundraising by Anthony Clay http://www.dsc.org.uk/Publications/Fundraisingtechniques/@2903
Fundraising from Grant Making Trusts by Karen Gilchrist and Margo Horsley

http://www.dsc.org.uk/Publications/Fundraisingtechniques/@2687
Writing Better Fundraising Applications by Michael Norton and Mike Eastwood

http://www.dsc.org.uk/Publications/Fundraisingtechniques/@2929
To order any of the above books visit the DSC online bookshop http://www.dsc.org.uk/Publications/Fundraisingsources. For more information email publications@dsc.org.uk
The  Directory of Social  Change has online versions of all their fundraising directories through a subscription service. 

          

www.trustfunding.org.uk


www.companygiving.org.uk  

" 

www.grantsforindividuals.org.uk

          www.trustfunding.org.uk


www.companygiving.org.uk  


The Directory of Social Change has reference libraries in London and Liverpool open to the public where you can consult their material. Please note that you will need to make an appointment and explain your requirements.    

Directory of Social Change

         24 Stephenson Way

         London NW1 2DP

         Telephone: 0207 391 4834 

         Website: www.dsc.org.uk
         Email: library@dsc.org.uk


    
         Directory of Social Change

         Ground Floor

         Federation House

         Hope Street

         Liverpool

         L1 9BW

         Telephone: 0151 708 0117

Directory of Social Change also provides training on a range of fundraising areas 
Including trust fundraising http://www.dsc.org.uk/Training/Fundraisingtechniques/@29273
You may also find it helpful to browse through the Money for individuals leaflet in www.funderfinder.org.uk
Other action points      

· Research the funding likes/dislikes of trusts and the average

         size of grant. Make your application appropriate to these   

         factors and remember that trusts are prevented by law from

         funding work outside their stated “objects”, so if you don’t fall

         within these, don’t apply!         

· Network to see whether any of your contacts have links with

         the trust in question or its trustees. Such personal contacts              

         can help significantly.

· Submit clearly written and well presented applications.

· Include full costing of the items you are requesting; e.g. 

         for technology you should include the cost of hardware, 

         software, connecting cables etc and also supply costings for 

         insurance cover and training if required.

· Follow any guidelines supplied.

· Use any application form provided, and make sure

        that it is fully completed.

· State whether you are applying to other trusts. This is 

        important as trusts often communicate with one another;

        they also may agree to match-fund.

· Indicate clearly the amount of money you need, whether you 

        are applying for all of this  or   a contribution towards it.

· Follow any rules regarding frequency of applications. Many 

         trusts will have restrictions on the number of applications 

         which can be made in a given period.

· Ask someone to read through your application before you 

         send it. It may help to enclosed a stamped addressed 

         envelope to expedite a reply. 

Pitfalls to avoid
Do not: 
· Send circulars and letters based on general appeals.

· Use old addresses and contact names without checking them first.

· Expect instant money; there is usually a two to six month lead time with trusts.

· Bombard trust secretaries with follow up phone calls and letters. This is more likely to reduce than increase your chances of a grant.

· Include unnecessary additional pieces of paper, especially where a standard form is supplied. The trustees will base their decision on the information supplied on the form.

· Use grants to fund items other than that for which the grant was awarded without the permission of the trustees; this is illegal.

· Apply to too many trusts for the same item at the same time; if the project becomes over-funded you will have to return grants and could damage your credibility with trustees.

The structure of an effective application letter

An effective application consists of a short letter with an appendix:

The letter

1. Length: aim for 1 – 2 A4 pages.

2.      Salutation: use the correspondent’s name if possible, not Sir/ Madam.

3.       Content: The letter should answer the following questions:

What is the item of equipment, project etc?

What does it do?

Why is it needed?

What will be its effect?

What is its cost?

How much are you asking for?

How much have you raised from other sources?

4.      Sign off

5.      The appendix should provide detailed breakdown of costs and details of 
         suppliers, if applicable.

Other factsheets

Other factsheets in this series of Student Factsheets are:

Choosing a career

Finding a course

Student services available from RNIB Regional Centres

Financial assistance for blind and partially sighted students

List of grant awarding charities which may assist blind and partially sighted students

Strategies for study

Libraries and information services

Images and illustrations including maps, diagrams and pictures

Examinations / Assessments

Useful contacts and services

Disability Discrimination Act: Post-Sixteen Education

Learning English in the UK

RNIB College Partnerships Programme
The factsheets may be obtained in print, disk and email format. Braille and audio versions can be produced on request. Please contact Karen Edwards, telephone 01509 632416 or email karen.edwards@rnib.org.uk  The information is also available at www.rnib.org.uk/student  The website for college and university staff and other adult training providers can be found at www.rnib.org.uk/pcet
Reference:  SF Trust applications: some general guidelines, January 2009. 
Survey on RNIB Student Factsheets 2008-2009
You can respond to this survey by:

· emailing your responses to anne.rehahn@rnib.org.uk
· calling 07918 696687 and leaving a message. We will call you back.

· detaching and sending the completed pages to:

Student Factsheet Survey 2008-2009

          c/o Anne Rehahn

          RNIB

          105 Judd Street

          London WC1H 9NE

1. Which factsheets did you find most helpful?

2. Which factsheets did you find least helpful?

3. What other topics should we cover in our factsheets?

4. What have you done as a result of reading the factsheets?

5. Please tell us which customer group best describes you:

· actual or potential blind or partially sighted student in further education
· actual or potential blind or partially sighted student in higher education 

· parent or carer of blind or partially sighted student 

· professional working with blind or partially sighted students in further education

· professional working with blind or partially sighted students in higher education

· intermediary such as careers adviser, health professional, etc

· other (please describe)

6. Please provide any other comments.

Thank you for your help. We will publish the results of this survey on the student website during 2009. 
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